UNIIL Y RIAILS DI PARIMINT O COMMI RCI
I conomics and Statisties Administration

11.5. Census Huicau
Wzating.on, 0Z ZC2:: oce

DELEGATED EXAM NI NG UNI'T
VACANCY ANNOUNCEMENT

Announcenent Number: ASF-03- 312

Openi ng Date: January 12, 2003

Cl osing Date: OPEN CONTI NUOUSLY. Referral lists fromthis
announcenent may be issued at any tinme as vacancies
materialize.

Position: Cartographer
GG 1370-07 ($37,749 - $46, 461 per year)
GG 1370-09 ($41,439 - $52,095 per year)
GG 1370-11 ($47,910 - $62,287 per year)
GG 1370-12 ($57,421 - $74,648 per year)

Pronoti on Potential: GG 12
Duty Location: Suitland, Mryland

Type of Appointnent: Conpetitive Service: Career or Career-
Condi ti onal

Work Schedul e: Full-tinme
Rel ocati on Expenses May Be Pai d.

Applications will be accepted from AlIl sources. This is a
conpetitive vacancy, open to all United States citizens, advertised
under exam ning authority delegated to the Departnment of Comrerce by
the U S. Ofice of Personnel Managenent.

DUTIES: I ncunbent designs a wi de range of cartographic products to
be created from TI GER, the Bureau's spatial database; products

i nclude hard copy and digital national reference map series, thematic
maps, digital boundary files, and web-based or CD- ROM dynam ¢ mappi ng
tools. Incunmbent efficiently manages cartographic projects.

Acquires requirenents from product sponsors; prepares map design
specifications; identifies new mappi ng systemrequirenents; docunents



map creation procedures; and devel ops quality control measures.

| ncumbent devel ops or assists in the devel opnent of mapping systens,
either by using comercial G S software or by witing non-conmerci al
application software. Participates in research to deternm ne efficacy
of new technol ogies in digital mapping and product disseni nati on.

M NI MUM QUALI FI CATI ON REQUI RENMENTS:
Basic Entry Requirenments For All Grade Levels:

A. Degree with major study in cartography and/or directly rel ated
science and rel ated nmat hematics that includes at |east 30
senester hours. The 30 semester hours must include at | east 6,
but no nore than 15, senester hours of college |evel, non-
busi ness mat hematics or statistics, OR

B. Conmbi nation of education and experience - courses equivalent to
a mpjor in cartography, or a major that included or was
suppl emrented by at |east 30 semester hours in cartography,
and/or directly related science, and rel ated mat hematics, as
shown in A above, plus appropriate experience or additional
education. The quality of the conbination of education and
experience nust be sufficient to denonstrate that the applicant
possesses the know edge, skills, and abilities required to
performwork in the occupation, and is conparable to that
normal |y acquired through the successful conpletion of a full
4-year course of study with a major in the appropriate field.

NOTE: To show proof of nmeeting the Basic Entry Requirenents,
applicants MJUST submt a copy of their college transcripts. See the
How to Apply Section for nore information.

Grade Level Requirenents:

In addition to neeting the Basic Entry Requirenments, applicants nust
have the experience or education |listed below or a conbination of
bot h:

Grade 07:

Experience: You nust have one year of specialized work experience
equi valent to the grade 05 level in the Federal service. Specialized
experience is work experience that has equi pped the applicant with
the particular know edge, skills, and abilities necessary to
successfully performthe work of a cartographer.

Education: One full year of graduate education or superior

academ c achi evenent (GPA of 2.95 or higher) in a field of study that
provi ded you with the particul ar know edge, skills, and abilities
necessary to successfully performthe work of a cartographer.



G ade 09:

Experience: You nust have one year of specialized work experience
equi valent to the grade 07 level in the Federal service. Specialized
experience i s work experience that has equi pped the applicant with
the particular know edge, skills, and abilities necessary to
successfully performthe work of a cartographer.

Education: Master’s or equival ent graduate degree or two full years
of progressively higher |evel graduate education |eading to such a
degree that provided you with the know edge, skills, and abilities
necessary to performthe work of a cartographer.

G ade 11:

Experi ence: You nust have one year of specialized work experience
equi valent to the grade 09 |level in the Federal service. Specialized
experience is work experience that has equi pped the applicant with
the particular know edge, skills, and abilities necessary to
successfully performthe work of a cartographer.

Education: Ph.D. or equival ent doctoral degree or three full years of
progressively higher |evel graduate education |eading to such a
degree that provided you with the know edge, skills, and abilities
necessary to performthe work of a cartographer.

G ade 12:

Experi ence: You nust have one year of specialized work experience
equi valent to the grade 11 level in the Federal service. Specialized
experience is work experience that has equi pped the applicant with
the particular know edge, skills, and abilities necessary to
successfully performthe work of a cartographer.

Educati on: Educati on cannot be substituted for experience at this
grade | evel.

EVALUATI ON CRITERIA - QUALITY RANKING FACTORS: Applicants neeting
the m nimum qualifications, including the selective factor(s), if
any, will be further evaluated based on the degree to which their
experience, training, and education reflect possession of the
follow ng Quality Ranking Factors (QRFs).

This evaluation determnes the list of eligible candi dates who wi ||
be referred to the selecting official for final consideration.
Eli gi bl e candi dates will be assigned a score between 70 and 100, not
i ncludi ng points that may be assigned for veterans’ preference.

NOTE: Applicants MJST submit a supplenental narrative statenent
to their resune or application (on plain bond paper) addressing



1.

each QRF. The narrative should describe pertinent educati on,
training, or experience, with specific exanples, show ng how

t he applicant neets each QRF. Failure to provide a separate
narrative statement for each QRF will elimnate applicants from
further consideration. Applicants nust al so address any

sel ective factors that are stated in the vacancy announcenent.

Grade 07:

Know edge of cartography principles with particul ar enphasis on
map desi gn and production concepts. Know edge of census

geogr aphy.

Knowl edge of and experience with the nethods and techni ques of
aut omat ed cartography and geospati al databases with enphasis on
the visualization of denographic and econom c statistics.

Ability to communicate orally and in witing and willingness to
work as a team nenber.

Denmonstrat ed knowl edge of and experience with:

a. Geographic Informati on Systenms and/ or conputer mappi ng
commerci al software applications, such as Arclnfo and/ or
ArcView, for use in producing cartographic applications.

b. Conmput er operating systens, specifically UNI X and W ndows
NT and 2000.

C. Comput er progranm ng | anguages, such as C, C++,

Vi sual Basi ¢, and PERL and Macro programm ng | anguages such
as AM., UNI X, and HTM. scri pts.

Knowl edge of and experience with digital map di ssem nation

t echni ques such as CD-ROM DVD, Internet, and digital pre-
press, and associ ated technol ogy issues dealing with various
graphic file formats and out put devices.

Grade 09:

1.

Know edge of cartography principles with particul ar enphasis on
map desi gn and production concepts. Know edge of census

geogr aphy.

Knowl edge of and experience with the nethods and techni ques of
aut omat ed cartography and geospati al databases with enphasis on
the visualization of denographic and econom c statistics.

Know edge of and experience with creating and/or using
geospati al databases, including external databases, for



producti on of cartographic applications to support data
di ssem nati on.

4. Ability to communicate orally and in witing and willingness to
work as a team nenber.

5. Denmonstrat ed knowl edge of and experience wth:

a. CGeographic Informati on Systens and/ or conputer mappi ng
commercial software applications, such as Arclnfo and/ or
ArcView, for use in producing cartographic applications.

b. Comput er operating systens, specifically UNI X and W ndows
NT and 2000.

cC. Comput er programmi ng | anguages, such as C, C++,

Vi sual Basi ¢, and PERL and Macro programm ng | anguages such
as AM., UNI X, and HTM. scripts.

d. Use of statistical data in design and production of
cart ographi c products.

6. Experi ence assisting on cartographic projects of noderate and
| arge scope and managi ng cartographic projects of small scope
effectively and efficiently.

7. Knowl edge of and experience with digital map di ssem nation
techni ques such as CD-ROM DVD, Internet, and digital pre-
press, and associ ated technol ogy dealing with various graphic
file formats and out put devi ces.

G ade 11:

1. Know edge of cartography principles with particul ar enphasis on
map desi gn and production concepts. Know edge of census
geogr aphy.

2. Know edge of and experience with the nmethods and techni ques of
aut omat ed cartography and geospati al databases with enphasis on
the visualization of denographic and econom c statistics.

3. Know edge of and experience with creating and/or using
geospati al databases, including external databases, for
producti on of cartographic applications to support data
di ssem nati on.

4. Ability to communicate orally and in witing, and willingness
to work as a team nenber.

5. Denmonstrated knowl edge of and experience wth:

a. Geographic Informati on Systens and/ or computer mapping



commercial software applications, such as Arclnfo and/ or
ArcView, for use in producing cartographic applications.

b. Comput er operating systens, specifically UNI X and W ndows
NT and 2000.

cC. Comput er programmi ng | anguages, such as C, C++,
Vi sual Basi ¢, and PERL and Macro programm ng | anguages such
as AML, UNI X, and HTM. scripts.

d. Use of statistical data in design and production of
cart ographi c products.

6. Experi ence managi ng cartographic projects of noderate scope
effectively and efficiently.

7. Know edge of and experience with digital map di ssem nation
t echni ques such as CD-ROM DVD, Internet, and digital pre-
press, and associ ated technol ogy i ssues dealing with various
graphic file formats and out put devices.

G ade 12:

1. Know edge of cartography principles with particul ar enphasis on
map desi gn and production concepts. Know edge of census
geogr aphy.

2. Know edge of and experience with the nethods and techni ques of
aut omat ed cartography and geospati al databases with enphasis on
the visualization of denographic and econom c statistics.

3. Know edge of and experience with creating and/ or using
geospati al databases, including external databases, for
producti on of cartographic applications to support data
di ssem nati on.

4. Ability to communicate orally and in witing and willingness to
work as a team nmenber.

5. Denmonstrat ed knowl edge of and experience with:

a. Geographic Informati on Systenms and/ or conputer mappi ng
commercial software applications, such as Arclnfo and/ or
ArcView, for use in producing cartographic applications.

b. Conmput er operating systens, specifically UNI X and W ndows
NT and 2000.

C. Comput er progranm ng | anguages, such as C, C++,

Vi sual Basi ¢, and PERL and Macro programm ng | anguages such
as AML, UNI X, and HTM. scripts.

d. Use of statistical data in design and production of
cartographi c products.



6. Experience managi ng cartographic projects of |arge scope
effectively and efficiently.

7. Know edge of and experience with digital map di ssem nation
t echni ques such as CD-ROM DVD, Internet, and digital pre-
press, and associ ated technol ogy i ssues dealing with various
graphic file formats and out put devices.

HOW TO APPLY

You nust submit a resume, Optional Application for Federal Enploynent
(OF-612), or SF-171 plus any additional required material for each
grade |l evel of the vacancy for which you are applying. ADDRESS TO
U.S. Census Bureau, DEU HRD, Room 3037-3 Stop 1407, 4700 Silver Hil
Road, Washington, D.C. 20233-1407. |IF USING A CARRI ER OTHER THAN THE
U.S. POSTAL SERVI CE, ADDRESS TO. U.S. Census Bureau, DEU HRD, Room
3037-3, 4700 Silver Hill Road, Suitland, MD 20746. Applications may
be faxed to 301-457-6824.

TO RECEI VE CONSI DERATI ON FOR THI S VACANCY, COWMPLETE APPLI CATI ONS MUST
BE RECEI VED I N THE ROOM NUMBER STATED ABOVE BY THE CLOSE OF BUSI NESS
(5: 00 PM EST) ON THE CLOSI NG DATE OF THE ANNOUNCEMENT. | T REMAI NS THE
RESPONSI BI LI TY OF THE APPLI CANT TO ENSURE THE TI MELY RECEI PT OF THE
APPL| CATI ON PACKAGE REGARDLESS OF SUBM SSI ON METHOD USED. THE DEU
DOES NOT ACCEPT RESPONSI Bl LI TY FOR | NCOWPATI BI LI TY OF MACHI NE USED BY
APPLI CANT AND THAT OF THE DEU OFFI CE OR TECHNI CAL PROBLEMsS THAT MAY
OCCUR DURI NG FAXI NG RESULTI NG I N | LLEG BLE OR | NCOVPLETE
TRANSM SSI ONS. APPLI CANTS SHOULD CALL 301-763-6852 | F EXPERI ENCI NG
PROBLEMS OR TO VERI FY RECEI PT OF APPLI CATI ON

The following information is needed to evaluate your qualifications
and determine if you neet |egal requirements for Federal enploynent.
Failure to provide this information may result in | oss of

consi derati on.

JOB | NFORVATI ON:

* Vacancy announcenent nunber and title of position stated on
each application.

* Grade |level of interest stated clearly on each application
You will receive consideration for the grade |evel indicated on
your application. If you indicate nultiple grade |evels on a
single application, you will be considered for the | owest grade
indicated. |If you do not state a grade |evel of interest on
your application, you will be considered for the | owest grade
adverti sed.



PERSONAL | NFORMATI ON:

* Full name, mailing address (including zip code) and day and
eveni ng phone nunbers (wth area code).

* Social Security number. (NOTE: WE CANNOT PROCESS YOUR
APPLI CATI ON W THOUT YOUR SOCI AL SECURI TY NUMBER. )

* Country of citizenship (TH S FEDERAL JOB REQUI RES U. S.
Cl TI ZENSHI P)

* Highest Federal civilian grade held (if applicable)

EDUCATI ON:

* High School - nane, city, state, and date you received diplom
or GED.

* Colleges and Universities - nane, city, state, majors(s), type
of degree(s) received (if any), and date(s) received. YOU MJST
SUBM T A COPY OF YOUR UNDERGRADUATE/ GRADUATE TRANSCRI PT(S) I F
THE ANNOUNCEMENT SPECI FI ES EDUCATI ON AS PART OF THE BASI C ENTRY
REQUI REMENTS, | F YOU ARE QUALI FYlI NG BASED ON SUBSTI TUTI ON OF
EDUCATI ON FOR EXPERI ENCE, AND/ OR | F YOU ARE QUALI FYI NG BASED ON
SUPERI OR ACADEM C ACHI EVEMENT. Transcripts nmust show course
nunber, title, grade, type (senmester/quarter), and number of
credit hours. Applicants selected for the position will be
required to provide official transcripts.

* To receive credit for education conpleted in foreign coll eges
or universities, you nmust show proof that such education is
equi val ent to education received in an accredited educati onal
institution in the United States.

WORK EXPERI ENCE: Paid and non-paid work experience related to
the position. For each work experience include: Job title;
Series/grade (if Federal enploynment); Duties and acconplishnents;
Enpl oyer's nanme and address; Supervisor's nane and address;
Starting and endi ng dates; Hours per week; Salary; and indicate if
we may contact your current supervisor/enployer.

OTHER QUALI FI CATI ONS: Job-related: training courses (title and
year); skills (e.g., other |anguages, typing speed, conputer

sof t war e/ hardware, tools, etc.); certificates/licenses (current);
and honors, awards, and special acconmplishments (e.qg.,
publ i cations, nmenberships in professional societies, etc.)

10- PO NT VETERANS' PREFERENCE: To receive 10-point veterans’
preference for a service connected disability you nust submt an




SF-15, “Application for 10-Point Veterans’ Preference” and
docunmentary proof fromthe appropriate branch of the Armed Forces
or the Veterans’ Adm nistration, as well as a copy of your DD 214.
Applicants claimng 10-point preference who do not submt the
requi red docunentation will receive 5-point veterans' preference
assum ng they neet the basic veterans’ preference requirenents and
submt the appropriate proof of mlitary service.

5- PO NT VETERANS' PREFERENCE: To receive 5-point veterans’
preference, attach a copy of your DD-214. To receive preference
if your service began after October 15, 1976, you nust have: a
Canpai gn Badge or Expeditionary Medal with an honorabl e di scharge
OR served on active duty during the Gulf War from August 2, 1990 -
January 2, 1992, under the follow ng conditions: honorable

di scharge, served a mninmumof 2 years on active duty, or if a
Reservi st, served the full period for which called to active duty
(Reservists must include appropriate docunentation).

APPL| CANTS ON ACTI VE DUTY: Applicants on active duty claimng

ei ther 5-point or 10-point preference nmust show on their
application that they have net the requirenments for preference as
outlined above and nust submt appropriate proof and docunentation
at time of appointnent.

OTHER | MPORTANT | NFORMATI ON

* | ndividual s who have special priority selection rights under
t he Agency Career Transition Assistance Program (CTAP) or the
| nt eragency Career Transition Assistance Program (I CTAP) nust
be well qualified for the position to receive consideration for
special priority. CTAP and |ICTAP eligibles will be considered
well qualified if they meet the qualifications and eligibility
requi renments for the position, including all nmedical, physical,
suitability, education, experience, selective factors, and
qual ity ranking factors for the vacant position. Federal
enpl oyees seeking CTAP/ I CTAP eligibility nust submt proof that
they nmeet the requirements of 5 CFR 330.605 (a) for CTAP and 5
CFR 330. 704 for ICTAP. This includes a copy of the agency
notice, a copy of their nost recent Performance Rating and a
copy of their nost recent SF-50 noting current position, grade
| evel, and duty location. Please annotate your application to
reflect that you are applying as a CTAP or | CTAP eligible.

* Al eligibility requirements nmust be nmet by the closing date of
t hi s announcenent.

* Application materials will not be returned to the applicant.



You will be required to conplete a Declaration for Federal

Enmpl oynent (OF-306) to determ ne your suitability for Federa
enpl oynment and to authorize a background investigation. You
will also be required to sign and certify the accuracy of al
the information in your application. |If you make a fal se
statenent in any part of your application, you may not be
hired; or you may be fired after you begin work; or you nmay be
fined or jailed.

Anyone appointed fromthis announcenent, including current
Federal enpl oyees, may be required to serve a probationary
period of one year.

If you are a mal e over age 18 who was born after Decenber 31
1959, you nust have registered with the Selective Service
System (or have an exenption) to be eligible for a Federal job.

Applications received in governnent postage-paid envel opes wl|
not be accepted.

Thi s agency provides reasonabl e accommodati ons to applicants
with disabilities. |[If you need a reasonable accompdati on for
any part of the application and hiring process, please notify

t he Human Resources Division at 301-763-3371. The decision on
granting reasonabl e accommodati on will be on a case-by-case
basis. TTY users can contact us via the Federal Relay Service,
1-800-877-8339.

For additional information about this vacancy, please contact
t he Del egated Exam ning Unit at 301-763-6852.

The Departnment of Commerce (DOC) does not condone or tolerate
di scrim nati on based on race, color, religion, sex, national
origin, age, physical or nental disability, or sexual
orientation.



